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IATF AEIEF . LoC FAER EEHEF

IATF Certification Certificates, LoCs and Mark Management
Procedures

1 B8

N T IERRE AL 2 FOAIE O A PR A R (LR AR “ZA-FCAV” B

bR+ IATF IFIEP . FFEiE8 B (Loc). ZA-FCAV AEFRIR LA K TATF A A #7
PELFRRR CDARERAFRE” ), FibiRHAMRSEErE, 4557 ZA-FCAV 5
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e ACPEERT IATF16949 IANEIEF . LoC MHATEAR BRI, TATF
16949 N 1SO 9001 i, ISO 9001 WA UEGEF A ERR & (18 BT A 7] SCACGA

WP EEHEEF) (ZAZH- CX017-2019)

ZA-FCAV FIFGE T TAFAE A ZEAE ) TATF E A FR IR BN

2.1 WAREPZR AN 51288 K TATE AIEIETS.

2.2 FARFAITNIEEBMAR R E P, AT/ AIE/ BB AEIES
EUEBTER (Loc) F) 4t FI4T ER

2.3 TUH 5T NSTIE B ORRR/ 8 5 /R /A I k0 T 4T BN . R

1 Objective

This procedure is formulated in order to correctly use the logo of Beijing Zhong
An Zhi Huan Certification Center Co., Ltd. (hereinafter referred to as "ZA-FCAV"),
IATF certification certificate, certificate of conformity (Loc), ZA-FCAV certification
mark and IATF accreditation mark (hereinafter referred to as "certification certificate
and mark"), prevent misuse and misleading publicity, and maintain the reputation of
ZA-FCAV. The relevant departments of the ZA-FCAV and the certified organization
shall comply with this procedure when using the IATF certificate and logo.

Note: This document is applicable to the management of IATF 16949
certification certificates, LoCs and certification marks. When IATF 16949 is added
with ISO 9001,
certification marks shall follow the company document "Certification Certificate and
Mark Management Procedure" (ZAZH-CX017-2019).

the management of ISO 9001 certification certificates and

2 Responsibilities

2.1
22

The certificate issuer is responsible for issuing the IATF certificate.

The technical department is responsible for the management of certification
certificates and logos, and is responsible for the preparation and printing of
preliminary/re-certification/transfer certification certificates and certificates of
conformity (LOC).

2.3 The project leader is responsible for the printing and issuance of certificate
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holding/suspension/revocation/cancellation notices.

2.4 The audit team is responsible for supervising and inspecting the correct use of
certification certificates and marks by certified organizations.

2.5 The certified organization shall use the certification certificate and mark in

accordance with the provisions of this procedure.
3 References

CNCA "Measures for the Administration of Certification Certificates and
Certification Marks"
(Amended for the second time according to Decree No. 61 of the State
Administration for Market Regulation on September 29, 2022)
Automotive Certification Scheme for IATF 16949 -Rules for Achieving and
Maintaining IATF Recognition
Sixth Edition
IATF Database Information Entry Requirements and Guidelines

4 Definitions

4.1 IATF Logo: A graphic used by the IATF to a contracted certification body to
indicate its specific accreditation status.

4.2 ZA-FCAV Logo: A unique logo (as shown below) is used to indicate the unique

identity of ZA-FCAV
D
7

4.3 IATF Certification Mark of ZA-FCAV: A graphic granted by ZA-FCAV for use by
a certified organization indicating its qualification for certification of a quality
management system for the automotive industry (IATF 16949). The style, graphics

and text of the graphic comply with the relevant requirements of the "Measures for
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T
2) L FCAVEER
sk )| X P
~\ :
kR ) Zhong An FCAV International
T CARA #4519 '-D]
Logo Zhong An FCAV International

4.4 IEVEHE: BAENUGDER B S A R, ARG R 75 5 3 i & AR
KIIRE W FERIRZEF= e

4.5 UEPEEIFRIE: TATF 16949 58T Sk ek B RIRB IR,  SRIAE 5T
EERARTIOGNELRE, RGN T, P2t 5. 1ZIE - Pk
RIE R BE AR AT IR AR T i I .

4.6 INIEZEH: TATF 16949 TATIE A48 10 A AH DG 2 P il B 47 DA K (nidi )

the Administration of Certification Certificate and Certification Mark" and IATF and

TIAOB. As follows:
E 2 FCAVE R

D
D

Zhong An FCAV International

Chinese Logo:

English Logo: Zhong An FCAYV International

Logo used in the
CARA report

4.4 Scope of Certification: A quality management system certified by a certification
body, including the applicable customer premises and their associated functions,
processes and automotive products.

4.5 Certificate Scope Statement: The statement shown on the IATF 16949 certificate
or certificate of conformity, reflecting the manufacturing process under the quality
management system and, where applicable, product design responsibilities. The
certificate scope statement may also include the category of automotive products
produced by the customer.

4.6 Certification Structure: Configuration of all relevant customer manufacturing

sites and, where applicable, stand-alone remote support sites included in the IATF
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16949 certification. Acceptable IATF 16949 certification structures include:
- Single manufacturing site
- A single manufacturing site with one (1) or more Extended Manufacturing
Sites (EMS).
- Group programs
4.7 Revocation of Certification: After the technical review, the Institution revokes the
Client's certification and invalidates its certificate as a sanction in accordance with

the express requirements of these Rules.

5. IATF 16949 certification and management requirements

5.1 The IATF 16949 certification certificate is a clear document issued by the
company to the IATF 16949 certification auditee to certify that its automotive
industry quality management system meets the requirements of the IATF 16949
standard, with the IATF logo and a unique IATF number.

5.2 A certificate is issued to the customer after a positive certification decision has

been made after an initial, transfer, or recertification audit. The certificate template is

prepared by the Technical Department and used after approval by contacting the

IAOB.

5.3 The IATF 16949 certification includes:

a) The name of the certified manufacturing site, its full address, zip code,
Uniform Social Credit Code (first page of the certificate), and the IATF
Unique Site Identifier (USI) listed below the full address;

b) Extend the name and full address of the manufacturing site, as well as the
USI below the address, and cross-reference on the first page of the
certificate;

¢) The name of the remote support site, its full address, the USI below the
address, and the support functions provided to the manufacturing site (see
Annex 2 — List of Support Functions of the IATF Sixth Edition Rules);
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ZA-FCAV TATF 16949 Y iFARIR;

UET Ay 3N

UURG (W 1/14 1/2) .

5.4 TATF 16949 AUEUEP B LA 48 € B 5 KA, AL SChRCA
5.5 X T EAY RHIEIIA B — DI FRAESE R, EI N SIEIEB R
T, BOIAY JE f)id B 42 FRAN Se B 2545 BS IE B, eI E T

d)

g)

h)

i)

k)

D

A certificate scope statement that reflects only the automotive
manufacturing process and product design responsibilities, if applicable.
The certificate scope statement can be enhanced to include the class of
automotive products manufactured;

removal of the permitted scope of accreditation as specified in clause 4.3.1
of IATF 16949;

the date of issuance of the certificate (the date on which the certification
body makes the certification decision) and/or the date of renewal and
expiration of the certificate (the date of certification plus a maximum of 3
years minus 1 day);

ZA-FCAV number and IATF number (both the main certificate and
attachments are required);

IATF 16949 standard number, release version, and release date;

The name and full address of ZA-FCAY, including the country (Beijing,
China...).);

The seal of the ZA-FCAV (Chinese certificate only) and the signature of
the certificate issuer;

On each page of the certificate and its appendices, the IATF logo,
ZA-FCAV IATF 16949 certification mark, is marked with the same
prominence as the certification body logo;

how to query certificates, etc.;

m) Page number (e.g. 1/1, 1/2).

5.4 The IATF 16949 certification certificate shall be issued in the language specified

by the customer and shall be available in English.

5.5 For certification structures with a single site with an extended manufacturing

site, the main site should be listed on the first page of the certificate, with additional

information such as the name and full address of the extended manufacturing site

written into the certificate attachment and cross-referenced on the first page of the
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5.12 BT o RN B E B 43 ) R AT BB RS, A E A A EATL
FEA5 4 5 FF AR HE I N E—ANJE2E, VUL (TATF 16949 PAAIES 5 LD
(ZAZH-WI-15) o —3 51 AR 177 S i il I ) B — P sl EHE B_ A 8
iR

5. 13 AEBHAG FHYGENE RS TATF AT HABARHE (0, 1S09001) » TATF
16949 1 IS0 9001 ZE&HZ MW H , S A 1S0 9001 AIEIEFS . AfFFEA

B TATF A A] R HARFRAE (4: 1S09001) B N TATF 16949 M IFiET .

certificate. The address to which the above certificate information relates does not
include a P.O. Box (i.e., P.0.).

5.6 Multiple names are allowed for a site.

Note: The use of multiple names is only permitted if the client can prove that
multiple company names are listed on a single registration document in
accordance with the relevant national laws

Call.

If attachments are included in the certificate, each attachment should be marked
with the certificate number of IATF and ZA-FCAV.

To control the version level of certificates and appendices, you should include a

5.7

5.8
release date in the certificate template or use a footer (edition, page number).

5.9 The certificate includes a remote support site;

5.10 If a remote support site supports more than one manufacturing site, the remote

support site should appear on the certificate for each manufacturing site.

5.11 The customer logo, the certification body member logo, and any other

identifiers are not allowed on the certificate.

5.12 Separate certificates are issued for each manufacturing site in the group

program, using a common certification body certificate number and adding a suffix to

each manufacturing site, as detailed in the IATF 16949 Certification Numbering

Rules (ZAZH-WI-15). A single certificate or group certificate listing all

manufacturing sites for a group program is not permitted.

5.13 Other standards (e.g., ISO 9001) that are not recognized by the IATF are not

referenced in the certificate. IATF 16949 and ISO 9001 are combined with audits to

issue a separate ISO 9001 certificate. Other standards that are not recognized by the

IATF (e.g., ISO9001) must not be included in the IATF 16949 certificate.

5.14 If a draft certificate is released to a customer, a conspicuous watermark should

be prominently placed on the certificate to indicate the draft certificate. IATF 16949

certification certificates are only issued at ZA-FCAV headquarters (IATF contracted

certification body office) or authorized regional offices under the control of
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5.16.3 TATF 16949 IEBEMEHFZIIMHE&Z 120 ANH G HEGEE]
WIH (BASRR)2 9 HE) BT ORFFA R I SRAE B W AN A A e 8%, ) TATF 16949
EF A RO R K A B 22 A 51 210 METTH

5.16.4 HARMATHERMHE . FTE. KIK IFFEGCs (W ERP R4

5.16.5 (55 BN RATTRAEE BN TATF Hda i, UESRAEAIE R

ZA-FCAV.

5.15 In the certificate statement of scope, no reference can be made to any
outsourced product design or manufacturing activities, but it may be noted below the
scope statement, such as "outsourced product design" or "partially outsourced product

design".

5.16 Issuance of Certificates

5.16.1 After the technical assessor who has approved the IAOB and passed the
evaluation of the competency evaluator makes the decision to grant (or renew) the
the shall the

certification/recertification/transfer certification certificate and give the certification

certification, certificate issuer issue initial
registration after the approval of the general manager of automobile certification. The
certificate is valid for 3 years.

5.16.2 The start time (certificate issuance date) of the IATF 16949 certification
certificate is the certification decision date, and the expiration date of the certificate is
up to three years minus one day after the certification/recertification/transfer
certification decision date. Once issued, a certificate is valid until it expires, is
invalidated, cancelled or revoked.

5.16.3 The IATF 16949 certificate is subject to a maximum of 120 calendar days
after the recertification audit expiration date or the certificate expiration date,
whichever comes first) to remain valid. If a transfer occurs at the time of the
surveillance audit, the IATF 16949 certificate is valid for up to 210 calendar days
after the surveillance audit expiration date.

5.16.4

and recording of certificates (see ERP system).

The technical department is responsible for the issuance, printing, issuance
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5.17 NEIEB R EERMIR
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b) T REAEINAIEE
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e) RILIEFE B AR

5.16.5

information into the IATF database, and the certificate should be released to the

The information reporter is responsible for entering the -certificate

customer within 7 calendar days of the certification decision. The certificate shall be
entered into the IATF database within twenty (20) calendar days from the date of
entry of the certificate information. When a certificate is modified, the modified
certificate shall be uploaded to the IATF database within twenty (20) calendar days.
5.16.6  Certificates uploaded to the IATF database should:

1) Be at least in English;

2) Include all appendices to the certificate (only 1 document can be uploaded);

3) Save in black and white, color or gray;

4) Submit as a PDF file (all other types will be rejected);

5) No more than 2 MB, including all appendices.

5.17 Replacement and reissuance of certification certificates

5.17.1 During the validity period of the certificate, the certified organization may
apply to ZA-FCAV for renewal of the certificate in any of the following
circumstances:

a) Change of certificate holder;

b) Broadening or narrowing the scope of certification;

c) change of organization location;

d)changes or changes in the standards on which the certification is based

e) Errors in certificate information are found

f) Loss or destruction of certificates

g) Other circumstances that require the renewal or reissuance of certificates.

5.17.2 The registration number, year number, serial number and validity period of
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the certificate renewed within the validity period remain unchanged, indicating the
date of certificate renewal, certificate version and number of modifications.

5.17.3 The certification decision should be made before the expiration date of the
previous certificate. Before the expiration of the validity period of the certificate,
according to the requirements of the audit plan to complete all recertification
activities, the issuance date of the recertification certificate (i.e., the certification
decision date) shall not be later than the certification decision date of the preliminary
examination of the previous certification cycle, and the expiration date of the
recertification certificate shall be the certification decision date plus a maximum of 3
years minus 1 day. When the certification certificate of the certified organization is
lost or damaged, a written application shall be submitted to ZA-FCAV, explaining the
reasons, and the certification certificate shall be reissued after verification.

5.17.4 When the replacement or reissuance of the certificate involves a fee, it shall

be carried out according to the corresponding requirements of the company.

6 IATF Letter of Compliance (LoC) and management requirements

6.1 A Certificate of Compliance may be requested when the Customer has a process
that meets the requirements of IATF 16949 and the IATF 16949 Rules for Obtaining
and Maintaining IATF Accreditation for Automotive Certification Schemes Sixth
Edition, but is unable to achieve IATF 16949 certification due to the following
reasons:

a) The site manufactures non-automotive products and the site is able to
demonstrate that it is on a valid tender list of automotive customers who
require IATF 16949 certification, or

b) This site manufactures automotive products but has not yet accumulated

twelve (12) months of automobile-related internal or external performance
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data.
6.2 The letter of compliance is a letter form, which should be clearly different from
the certificate, and the certificate template shall not be used. The letter of compliance
should be approved by the IAOB. For details, please refer to the template of the
certificate of compliance.
6.3 ZA-FCAV issues a Certificate of Conformity letter only upon successful
completion of the initial certification audit (i.e., Stage 1 readiness assessment and
Stage 2 certification audit) at the customer's manufacturing site, followed by a
technical review and affirmative certification decision, with the approval of the VP of
Automotive Certification.
6.4 The technical department is responsible for the issuance, printing, issuance and
recording of the certificate of compliance (see ERP system).

6.5 The information reporting officer is responsible for entering the information of
the certificate of compliance into the IATF database and releasing it to the client
within 7 calendar days after the decision is made. The Certificate of Conformity
Letter shall be uploaded to the IATF database within twenty (20) calendar days from
the date of entry of the Letter of Conformity. The Certificate of Conformity letter
uploaded to the IATF database should:

1) Be at least in English

2) Save in black and white, color, or grayscale

3) Submit as a PDF file (all other types will be rejected)

4) No more than 2 MB.

6.6 Compliance with the content of the letter

The letter of compliance should not appear as a certificate. Its issuance date shall
be the date of the affirmative certification decision and shall be valid for a maximum
of twelve (12) months. The content of the letter of compliance should include:

a) ZA-FCAV Certificate of Compliance Letter Number
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b) IATF Certificate of Conformity Letter Number
¢) The full address and USI of the manufacturing site and any extended
manufacturing site
d) A list of remote support sites that provide support to the audited
manufacturing site, regardless of which certification body audits the remote
support site. The list should include the name, full address, USI, and
support functions provided to the manufacturing site for each remote
support site (see Annex 2 - List of Support Functions for the Sixth Edition
of the Rules)
e) astatement of scope that satisfies the requirements in 5
f)  The IATF mark is equally prominent as the certification body mark
g) Marks other than those permitted in clause f) above shall not be used.
ZA-FCAV does not issue any other type of letter to indicate compliance with the
requirements of IATF 16949. The Technical Department is responsible for contacting
the IAOB to approve the template of the letter of compliance, which can only be used

after approval.

6.7 Apply for a new Certificate of Compliance

When the letter of compliance approaches its expiration date and the customer is
still unable to obtain IATF 16949 certification due to the conditions in clause 6.1 a) or
b), the customer may apply for a new letter of compliance. There is no requirement
for the Stage 1 preparation assessment, and a reduction of up to thirty percent (30%)
of the Stage 2 certification auditor days is permitted only if the last day of the Stage 2
certification audit is prior to the expiration date of the existing Certificate of
Conformity and is performed by the same certification body that issued the existing

Certificate of Conformity.
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6.8 Upgrade from Certificate of Conformity to IATF Certification

Once the customer's manufacturing site meets the eligibility requirements in
Article 1.0 of the IATF Sixth Edition Rules and can demonstrate that 12 months of
internal or external performance data related to automotive manufacturing have been
accumulated, the customer is not allowed to apply for a letter of compliance again
and can proceed with the initial certification audit (i.e., Stage 1 Preparation
Assessment and Stage 2 Certification Audit). If the initial certification audit is
performed by the same certification body that issued the existing Certificate of
Conformity, the auditor-days for the Stage 2 certification audit can be reduced by up
to thirty percent (30%).

Audit team members who conduct the initial certification audit of the latest
Certificate of Compliance may be assigned to the initial certification audit and each
surveillance audit for the three (3) year audit cycle.

The last day of the Stage 2 certification audit should be before the expiration
date of the existing Certificate of Conformity. If this time is exceeded, the customer
should restart the initial certification audit (i.e., the Stage 1 Readiness Assessment
and the Stage 2 Certification Audit) and should not reduce the number of auditor days

when upgrading from the Certificate of Conformance Letter.

7 Information Notices

7.1 The technical department is responsible for the issuance, suspension, restoration,
revocation/cancellation, failure to apply for recertification/new certificate of
compliance or upgrade to IATF certification, as well as other change information of
the certification certificate/certificate of conformity according to the requirements of
CNAS-RCO03 "Certification Body Information Communication Rules", and report to
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the CNCA certification information management system. At the same time, the
information of the certification certificate/certificate of conformity will be published
through the ZA-FCAV website.

7.2 The information reporting personnel shall check the accuracy of the information
in the certificate/certificate of compliance before issuing the certificate, enter it into
the IATF database in accordance with the provisions of the IATF Sixth Edition Rules
and the "IATF Database Information Entry Requirements and Guidelines", and
upload the certificate/certificate of compliance to the corresponding location in the
IATF database. See 5.12.6 and 6.5 for file formats.

8 Requirements for the wuse of accreditation certificates by certified

organizations

8.1 The certification certificate can only be used by the certified organization within
its validity period and within the scope of the approved certification, and is not
allowed to be transferred, sold, borrowed or fraudulently used in any way.

8.2 Organizations that have obtained ZA-FCAV certification may display their
certification certificates on their public publications, promotional materials, web
pages, etc., but should ensure that they are clearly legible.

8.3 The certification certificate is valid for three years, and within the validity period,
the certified organization can continue to use the certification certificate only after the
company's supervision and audit confirms that the registration qualification is
maintained.

8.4 The suspension of the IATF 16949 certification certificate is a temporary state and
the suspension may result in the reinstatement or revocation of the certificate. During
the suspension period, the IATF 16949 certification certificate remains valid and is
recognized by the IATF. When an IATF 16949 certification certificate is suspended,
the customer shall provide a corrective action plan within a maximum of twenty (20)
calendar days after receiving notice of suspension. When revoking or canceling the
certification qualification, the use of the certification certificate shall be stopped.
When the certification qualification is revoked, the certification certificate is returned
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to the company.

9 Requirements for the use of certification marks and accreditation marks

9.1 ZA-FCAV has the ownership and right to use the Certification Marks. The
certified organization shall use the company's ZA-FCAV certification mark during the
validity period of the certification.

9.2 ZA-FCAV uses the IATF accreditation mark in accordance with the IATF 16949
Automotive Certification Scheme Rules for Obtaining and Maintaining I[ATF
Accreditation Sixth Edition and other relevant requirements of IATF.

9.3 The Accredited Organization may make copies of the IATF 16949 Certificate or
Attestation Letter bearing the IATF Logo for marketing and advertising purposes, and
the use of the IATF Logo for any other purpose, whether or not alone, is prohibited.
9.4 Certified organizations are not allowed to use the ZA-FCAV certification mark
and the IATF accredited mark on products or packaging. On the product packaging or
in the accompanying information, it can be stated that the certified organization's
quality management system for the automotive industry is certified. Product
packaging is judged by the fact that it can be removed from the product and does not
cause the product to decompose, chip, or damage. Collateral information is judged by
its ability to obtain separately or to be easily separated. The model label or nameplate
is considered part of the product. Claims should never imply that products, processes,
or services are certified in this way. The statement should contain references to:

-- Identification (e.g. brand or name) of the certified customer

-- Type of management system (quality management system for the automotive
industry) and applicable standards

-- The certification body that issued the certificate

9.5 The certification mark can be used on relevant documents, stationery, postal
letters and publications, and the certification registration number is marked below the

logo.
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9.6 When using the ZA-FCAV certification mark and other patterns, it must be
enlarged or reduced in proportion according to the drawings provided by the
company, and must not be deformed and used, and the handwriting must be clear;

9.7 The certified organization shall accept the on-site inspection of the compliance of
the certification certificate and the ZAZH certification mark by the audit team. If

there is a non-conformity, it shall be rectified as required.

9.8 Handling of misuse or abuse of certification certificates and certification

marks

9.8.1 The certified organization shall not carry out false publicity that ZA-FCAV
considers misleading customers, once it is found that the incorrect publicity and
misleading use of the certification certificate and logo, the company will take the
following regulatory measures up to the revocation of the certification qualification,
and take legal measures:

a) Issue a non-conformity report, require the certified organization to take
corrective measures to rectify within a time limit, and report the rectification situation
to the deputy general manager/management representative, and the company will
verify it on-site during the supervision and audit.

b) If the certified organization fails to complete the rectification on time,
ZA-FCAV will regard it as an infringement, suspend its certification qualification,
and require the certified organization to make a commitment and guarantee to
eliminate the impact.

¢) When the problem is serious, ZA-FCAV will revoke its accreditation and take
appropriate legal action.

9.8.2 Suspension and Restoration of Certificates and Identifiers

When the certified organization is suspended from certification and registration
by ZA-FCAY, it will be notified in writing to suspend the use of its certificate and
logo. When the certified organization is approved by ZA-FCAV to reinstate its
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accreditation qualification, the project leader shall issue a "Notice of Reinstatement
of Accreditation Qualification" to notify it in writing that it can resume the use of the
certification certificate and logo.

9.8.3 When the certification qualification of the certified organization is revoked or
cancelled, the use of the certification certificate and logo shall be stopped

immediately.

10 Related Records

Notice of Suspension of Accreditation (ZAZH-FM-58)

Notice of Reinstatement of Accreditation (ZAZH-FM-59)

Notification of Certification Decision (ZAZH-FM-60)

Notice of Decision on Supervision and Audit, Certification and Certification
(ZAZH-FM-61)

Notice of Revocation of Accreditation (ZAZH-FM-62)

Notice of Cancellation of Certification Qualification (ZAZH-FM-63)
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